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West Dean is a unique place to work and visit, combining an internationally recognised centre for arts, design, craft, and conservation with award-winning public gardens, historic collections, and a working estate.

In Sussex, our campus is set within the 6,350-acre West Dean Estate in the South Downs National Park. It is home to West Dean College, renowned gardens that attract thousands of visitors each year, heritage glasshouses, a kitchen garden, and tranquil parkland walks. The estate also includes a Tapestry Studio and historic staterooms that host events, exhibitions, and private functions.

In London, our Bloomsbury campus is home to the prestigious KLC School of Design, offering students access to inspiring studio spaces and is surrounded by world-class museums, galleries, and theatres.

Together, our two campuses bridge countryside and city life, offering a rich mix of education, heritage, hospitality, and visitor experiences. Working at West Dean means joining a community that values creativity, craftsmanship, sustainability, and inclusivity, while playing a part in safeguarding and sharing one of the UK’s most distinctive cultural institutions.
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This is an exciting opportunity to join the School of Design at West Dean College, a leading specialist institution renowned for its creative education, craftsmanship, and industry-connected learning. As a Subject Tutor, you will play a key role in shaping and delivering an engaging and contemporary design curriculum across our BA, Diploma, and Certificate programmes, both on-site and on-line. Working closely with the Programme Leader and wider academic team, you will inspire students through high-quality teaching, practical demonstrations, tutorials, and assessment, helping them to develop both the technical expertise and creative confidence needed to thrive within the design industry. You will bring current professional knowledge and a passion for design education, ensuring that learning remains relevant, innovative, and reflective of contemporary practice.

Beyond teaching, this role offers the opportunity to contribute to the wider student experience and ongoing development of our programmes. You will support curriculum enhancement, student recruitment, industry engagement, and cross-college initiatives, helping to maintain West Dean's reputation for excellence in design education. The successful candidate will work closely with colleagues across academic, technical, and student support teams to create a positive, inclusive, and professionally focused learning environment. This is a rewarding role for a creative practitioner who is committed to nurturing emerging talent, building meaningful industry connections, and contributing to a vibrant academic community where innovation, collaboration, and creative exploration are at the heart of everything we do.
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JOB TITLE	Subject Tutor
SCHOOL	School of Design
LOCATION	Bloomsbury, London
REPORTING TO	Programme Leader
SALARY RANGE	£35,000 - £40,000 (pro rata for part time)

HOURS


Part-time hours are available and can be discussed with the successful candidate.
 PROGRAMME ORGANISATION, MANAGEMENT & ENHANCEMENT	
· In collaboration with the Programme Leader, and fellow subject tutors, develop, plan and deliver innovative and relevant curricula for the design programmes.
· Support the daily management and smooth running of the studio areas, maintaining a professional and safe working environment.
· Engage in the teaching of design across all levels, ensuring that content remains current, creative, and aligned with programme outcomes.
· Attend and contribute to programme development and organisational meetings, working across departments to achieve efficient and effective course delivery.
· Ensure compliance with all requirements of the validating body and other external regulatory frameworks.
· Participate in the appointment, induction, and line management of visiting lecturers as required.
· Contribute to programme enhancement through annual monitoring, action planning, and responding to student and External Examiner feedback.
· Support the Programme Leader and Technical Resources manager in preparing annual budgets for teaching materials and equipment.
· Monitor and manage expenditure within agreed budgetary limits.

 TEACHING & ASSESSMENT	
· Deliver high-quality teaching on the design programmes and contribute to cross-school curricula as appropriate
· Maintain professional practice and engage in continuous professional development, research, and scholarly activity to ensure teaching reflects current industry standards and innovation.
· Build and sustain strong academic and professional networks in design and related fields.

· Implement effective assessment processes and provide clear, timely feedback in line with the College’s Assessment Policy.
· Support External Examiner visits by preparing samples of student work, facilitating discussions, and responding to feedback.

 STUDENT RECRUITMENT & SUPPORT	
· Work collaboratively with the Associate Director West Dean (London campus), Deputy Head of School, and other colleagues to promote the design programmes and attract high-quality applicants.
· Participate in recruitment activities, open days, and portfolio reviews to maintain and grow student numbers.
· Develop initiatives to achieve high retention levels, encourage students to engage actively, and take a creative approach to their studies.
· Ensure students are well-informed about timetables, unit expectations, deadlines, and assessment methods at the start of each term.
· Maintain and update learning materials and timetabling information on the VLE/intranet.
· Provide regular academic tutorials, feedback, and support for student progression and wellbeing.
· Work closely with Academic and Student Services team to ensure consistent and appropriate academic and pastoral support.
· Liaise with Technical Resources staff to ensure workshop equipment and learning technologies are maintained and available.
· Liaise with Careers & Industry Engagement Coordinator in regard to careers-related curriculum and events to support student experience.
· Represent West Dean College at selected external events and conferences, promoting our reputation for excellence in design and creative education.

 GENERAL DUTIES	
· Contribute to the wider academic life of the College through participation in committees, working groups, and cross-school initiatives.
· Support the promotion of a positive, inclusive, and student-centred learning culture across the School of Design.
· Participate in staff development activities, training sessions, and mandatory compliance updates (e.g., safeguarding, GDPR, equality and diversity)
· Ensure all studios and workshop spaces remain clean, orderly, and appropriately prepared for teaching sessions.

Please note: this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may change at any time.

 PERSON SPECIFICATION	


	Education/Qualification

	Undergraduate degree in design or related subject area
	Essential

	Postgraduate degree in design or related subject area
	Essential

	Postgraduate Qualification (PgCert HE or better) in teaching & learning
	Desirable

	Fellowship of the HEA/Advance HE
	Desirable

	
Experience

	Minimum of 3-years’ experience in teaching and learning relate to design or a related subject
	Essential

	Experience of professional practice in design or related industry
	Essential

	Demonstrable experience of developing teaching and learning materials
	Essential

	Experience of supporting recruitment and admissions in higher education
	Essential

	Experience of formative and summative assessment and providing supportive and clear feedback to students
	Essential

	Experience of demonstrating specialist techniques in the production of design work.
	Essential

	Current, or recently active in, in design practice, or related industry
	Desirable

	Experience of online teaching and student support
	Desirable

	
Knowledge & Skills

	Demonstrable evidence of contemporary practice in design and related subjects
	Essential

	Knowledge of, and ability to teach, across design, technical, professional practice and communications areas of design
	Essential

	Ability to organise and plan curriculum, prepare timetables and ensure
timely delivery of teaching & learning
	Essential

	Strong ability to communicate, verbally and through writing, providing
clear information to students and others
	Essential

	Awareness of the knowledge and skills required to gain employment in design, and related sectors
	Essential

	Demonstrable evidence of using different approaches to creative/design
pedagogy
	Essential



	Competent in the use of Microsoft Office, including Microsoft Teams, to prepare and deliver teaching, as well as undertake administrative tasks as needed
	Essential

	Competent in the use of Autocad, SketchUp and Adobe Creative Suite; as well as other digital tools used in design practice.
	Essential

	Understanding of the use of virtual learning environments to support teaching and learning
	Desirable

	Knowledge of different roles and responsibilities within design, and related sectors
	Desirable

	Familiarity with Revit and BIM.
	Desirable

	
Personal Characteristics

	Outstanding communication skills, capable of building high performing teams, and maintaining professional, positive, and empathetic
relationships with both students and colleagues.
	Essential

	A professional, flexible, and supportive attitude towards a diverse range of departmental tasks and objectives.
	Essential

	Highly disciplined, able to work independently with minimal supervision, and capable of maintaining high standards of professional conduct under pressure and against tight deadlines
	Essential



 General Terms & Conditions 
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Job Title:	Subject Tutor

Contract:	Permanent

Duties:	As attached job description

Location:	West Dean,

Hours:		Part time hours available and will be discussed with the successful candidate.
Salary:	 £35,000 - £40,000 per annum (pro rata for part time) Benefits:	 Annual leave – 38 days (inc bank holidays) per annum
· Generous contributory pension scheme, matching from 4% to 7.5%
· Company Sick Pay
· Employee Assistance Programme
· Mental Health First Aiders
· Cycle to work scheme
· Free entry to West Dean Gardens
· Complimentary staff access to events
· Free and discounted places on short courses at West Dean College
· Subsidised bed and breakfast rates (at West Dean, Chichester)
· Discounts on event hire and food and beverage charges












How to apply
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If you are passionate about providing exceptional service, fostering a warm and inclusive environment, we’d love to hear from you! Please apply via our careers site:  West Dean Careers or for more information, please contact us on recruitment@westdean.ac.uk

DIVERSITY & INCLUSIVITY STATEMENT 

West Dean College values the diversity of its staff and students. We aspire to be a fully inclusive and representative employer and do not condone discrimination on the basis of age, disability, sex, sexual orientation, pregnancy and maternity, faith or ethnicity, religion or belief, gender identity, or marriage and civil partnership. We strongly encourage applications from suitably qualified candidates from a wide range of backgrounds to apply and join our teams at West Dean College. 

GDPR POLICY STATEMENT 

Our GDPR compliant privacy notice for applicants can be viewed by clicking here. By applying for this job, you confirm you have had the opportunity to read our privacy policy and therefore, agree to the terms and conditions contained therein. By applying for this job and sending us your personal data, including your CV, you give us your consent to contact you about this job or any other jobs we feel are suitable. You are able to opt out of us having your data at any time, by contacting the People Department on people@westdean.ac.uk with your request.
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Interviews will take place in early November. Closing date late October  2026, early applications advised.
Right to Work in the UK
Please note that this role is not eligible for visa sponsorship. applicants must therefore have the existing right to live and work in the UK.
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